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Dear Parents and Students:

Welcome to Walter T. McKee Middle School. All of us are anticipating another exciting year!

Enclosed you will find seven very important sources of information: (1) parent-teacher
handbook, (2) school procedure and discipline plan, (3) calendar of school events, (4) daily
schedule, (5) Response to Instruction: Multi-Tiered Systems of Support, (6) Schoolwide
Intervention Plan and (7) notice of receipt. Your parent or guardian must complete the notice of
receipt, and you must bring it with you on the second day of school. This is imperative.
Completion of the form is required by school and district policy.

Read all items carefully. Students are responsible for knowing the contents of their handbooks.
Bus schedules are printed in the School Zone on the MPS website: www.mps.k12.al.us. Upcoming
school events will be posted on McKee Middle School’s website:
http://www.mckeejr.mps-al.org/.

Good luck this year at Walter T. McKee Middle School. We will ensure with your help and
support the best school year ever!!

Patrick E. Nelson
Patrick E. Nelson Principal

“Challenging Great Minds to Their Fullest Potential”

http://www.mps.k12.al.us/
http://www.mckeejr.mps-al.org/


Homeroom Teacher: Room #:

The principal is granted authority to modify the consequences for violation of a rule indicated in
the Student Conduct Manual by exercising good judgment in considering extenuating factors
presented by school system employees, the student, or the student’s parent or representative.
Such factors may include, but are not limited to, the age of the student, the seriousness of the
offense, the prior discipline record of the student, the degree of disruption to the educational
process, and any other relevant factors. Repetitive instances of misconduct constitute a B10:
Persistent /Willful Disobedience and will be handled according to consequences under this code.
Consequences are applicable to all grade levels unless otherwise specified.

This is to acknowledge by our signature that we have received and read the procedures of
Walter T. McKee Middle School. This form must be signed and returned immediately to
your homeroom teacher.

My parents/guardians and I hereby acknowledge by our signatures that we have received
and   read   the Student/Parent Handbook.We understand that all procedures apply to the
students and parents of McKee Middle School.

Print Student’s Name Date

Student’s Signature Date
(Directory Assistant)

Bus Schedules Transportation Office (284-2085)
Cafeteria TBA (334) 284-7528
Change of Address Ms. Whiting
Front Office TBA
Guidance Mrs. Tara Graves
Enrollment/Withdrawal Ms. Whiting
Information NOW (INOW) Guidance Office
Health/ Medication Ms. Darlene Durden (284-7528)
Library / Media Center TBA
Lost and Found School Secretary (284-7528)
PTSA TBA
Special Education Mrs. Connie Lawhorne
Bookkeeping TBA

Print Parent’s Name Date

Parent’s Signature Date



Topic Page Topic Page

Accidents 17 Illness 21
Alternative Discipline Center 14 Intervention School wide 30
Arrival and Departure 17 Internet Use Procedure 26
Athletics 17 Lockers/Inspection 21
Attendances/ Absences 17 Lost & Found 21
Automobiles 18 Medical Assistance 21
Bell Schedule 12 Mission & Beliefs (MMS) 6
Book bags/Backpacks 18 Mission & Beliefs (MPS) 7
Cafeteria 18 National Junior Honor Society 21
Calendar 10 Notice of Receipt 31
Campus Authority 18 Out of School Suspension 22
Care of School Property 19 Physical Education 22
Cell Phones 19 Principal’s Authority / Directory

Assistance 3

Check-in Procedures 19 Principal’s List 22
Check-out Procedures 20 Principal’s Message 2
Conferences 20 PTSA 22
Confiscated Items 23 Report Cards 11

RTI Letter 31
Counseling 20 Retract Program 23

Safekeeping of Valuables 23
Discipline Plan 13 Saturday School 23
Dress Code Procedure 15 Security 23
Dress Code Violations 16 Skipping 24
Drinks/Food 20 Student Council 24
Emergency Drills 20 Tardy Procedures 24

Testing Calendar 5
Faculty/Staff 8 Textbooks 25
Fighting 20 Trespassers 25
Financial Information 20 Visitors 25
Grade Values 11 Vision, Mission, and Belief 6
Hall Passes 20 Withdrawal from School 25

Yearbooks/Pictures 25
Response to Instruction 29
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2021-2022 Testing Calendar

5

Walter T. McKee Middle School (MMS) was classified as a failing school as
defined by the Alabama Accountability ACT (AAA), Code of Alabama, Title
16, Chapter 6D, applicable for the 2019- 2020 school year, the determination was
based on the 2017-2018 Scantron Performance Series scores. In an effort to
defeat failure, Walter T. McKee’s Leadership Team has developed a
comprehensive intervention plan to support all students. MMS Academy 1 is
designed to provide small group intense instruction twice a week to support
students enrolled in pre-AP courses. This program is mandatory for all pre-AP
students; the curriculum is designed to provide foundational interventions to
support student success in all pre-AP courses.

Reading and Math Intervention Classes have been created to increase the
proficiency of student achievement. Students selected to take intervention
classes were based on Scantron Performance Series results from the 2017-2018
school year. Students enrolled in math or reading intervention will take the
course as an elective. Students enrolled in intervention math or reading will not
have the option to withdraw from the course. Each nine weeks, students
will take the Scantron Performance Series Assessment; if the student meets his or
her required benchmark score when assessed, they will transition to an
intervention program that meets their current academic needs.
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Dear Parents/ Guardian:

Montgomery Public Schools (MPS) is committed to providing the highest quality of
education to every student. To meet that goal, MPS adopted two fundamental
frameworks: Positive Behavioral Interventions and Supports (PBIS) and Response to
Instruction (RTI: Multi-Tiered Systems of Support). PBIS is a proactive approach to
establishing behavioral supports to address psychological, social and emotional needs.
RTI is a multi-tiered approach to providing core instruction to all students in addition to
identifying and supporting students with learning and behavior needs.  Both frameworks
provide early, systematic and intensive assistance to students who are at risk or already
underperforming. Interventions will include but not be limited to specialized,
research-based teaching and behavior strategies provided in both the classroom and
small group settings.

According to the Alabama Administrative Code, all public schools in Alabama are
required to implement the Problem Solving Team (PST) model. The PST process is
designed to guide general education intervention services for all students who have
academic and/or behavioral difficulties. The PST will review student data regarding the
need for assistance, monitor progress being made by students, inform parents of plans
of action, and make recommendations for changes to interventions.

Based on initial screening results and other academic data, if it is determined that your
child would benefit from assistance or intervention, he or she will be provided tiered
support as needed.

MPS utilizes a three-tiered approach to instruction/intervention:

● Tier 1 – Classroom teachers will use a variety of instructional strategies and
positive behavioral supports within the core curriculum to address individual
instructional needs

● Tier 2 – Based on assessments, discipline, grades, attendance and other
data, students who are unsuccessful with Tier 1 will be provided additional
research-based interventions

● Tier 3 – Students who continue to misbehave or struggle in Tier 2 will be
referred to the PST and receive more intensive interventions.

Vision:
One focus ... preparing students for life.

Mission Statement:
The mission at Walter T. McKee Middle School is to set high academic standards in a safe and
nurturing learning environment in order to produce productive members of a diverse society.

School Slogan
A Spirit of Excellence

School Motto
“Challenging Great Minds to Their Fullest Potential.”

Our Beliefs

All students can learn and be successful given the appropriate time and opportunity.
Learning occurs best in a safe and secure environment.
The educational process requires full acceptance of responsibility and accountability between the
school, the home, and the community.

Students should be provided opportunities to develop academically, physically, socially, and morally.

A well-defined curriculum, including reading, writing, comprehending, listening, thinking, and
problem solving, should be provided to all students.

The academic curriculum should be supplemented with instruction in character, citizenship, and
responsibility.

Proficiency in technology is necessary to prepare students for a globally competitive society.

Open communication and shared decision making is an important ingredient in our schools’
success.

School Colors
● Red
● White

Mascot
Tiger



Our Purpose and
Direction

We will engage, educate and inspire our students to succeed in college,
career and beyond!

Our Vision

MPS is a place where every student develops a love of learning, cultivates intellectual
curiosity and dreams of a future full of amazing possibilities.

Our Core Values

Sending or displaying obscene or offensive messages or pictures, child pornography, and any
other visual depictions that are harmful to minors (under 17).

● Using obscene language.
● Harassing, insulting, or attacking others.
● Damaging computers, computer systems, or computer networks.
● Violating copyright laws.
● Using another user’s password.
● Trespassing in another user’s folders, work, or files.
● Using technology resources without authorization.
● Wasting valuable time and resources.
● Accessing inappropriate material on the Internet or World Wide Web.
● Accessing any chat room not specifically approved by MPS.

12.  The cell phone/telecommunication device guidelines of the school coincide with MPS policy,
but in a more detailed and school specific form.

All rules and guidelines of the Student Conduct Manual apply.

Commitment to Achievement – We push our students to do more and be better than
they think is possible. We expect all students to achieve in school and in their chosen path
following graduation. We seek excellence in all that we do in the classroom
and beyond. From the appearance of our schools to the quality of our education, we strive
for and expect the best from our leaders, teachers, support staff, and
students, and we will accept nothing less.

Passion for Learning – We cultivate a love of learning and an intellectual curiosity that
drives creativity and analytical thinking.

Integrity & Accountability – We believe as educators we are accountable to
students, parents, the community, and each other to give our best to educate our students
and serve as a role model of exemplary integrity, work ethic, and character.
This level of accountability requires complete, transparent communication with our
community. Our teachers and leaders model this behavior, teach what it means to be a
person of integrity, and hold our students to this high standard.

Respect for Self and Others – We teach students to respect others and be
inclusive. Our students learn to value the diverse characteristics that make each person
unique. That respect of others begins with a proper respect and appreciation for self.

Educational Equity – We champion the right of each student to receive a quality
education in a caring environment regardless of the student’s background, beliefs,
and c capabilities. We value each student as a person and embrace our responsibility to
serve as an advocate for each student, encouraging them and ensuring physical, emotional,
and intellectual needs are addressed, allowing all students to focus fully
on their education.

Community Partnerships – Our community partnerships make us stronger and are an
integral part of who we are and what we do. We recognize our responsibility to
teach our students to be socially responsible, caring, compassionate leaders prepared to
serve others and contribute to society. Our success is a success for the community.



FACULTY AND STAFF
Faculty/Staff Member’s Name Position/Department

Patrick Nelson Principal
Courtney Blackledge Assistant Principal

Victor Davis Assistant Principal
A. Ballard/T.Fikes Technology Coordinator

D. Williams Accountability Interventionist
Tara Graves Guidance Counselor
L. Patterson Media Specialist

Darlene Durden School Nurse
Connie Lawhorne Special Education Facilitator

Language Arts

M. Stovall
(English Department Chairperson)

F. Roth
B. Goerge
C. Williams
O. Mason

M. Buchanna
(Physical Education Department

Chairperson)
Physical EducationC. Biggers

G. Harrison

T. Easterly
(History Department Chairperson)

Social Studies

D. Pitts
G.Sampson

A. Watson
S. Prater
A. Franks

J. Julius
(Math Department Chairperson)

Mathematics
N. Jackson

J. Johnson
N. Logan
T. Anyik
S. Lindsey

M. Jackson
(Science Department Chairperson)

Science
F. Lloyd
K. Garrison
TBA

V. Johnson
K. Davis



Safety - Any user who receives threatening or unwelcome communications should
bring them to the attention of a system administrator or teacher. In order to protect the
safety of all students, Parents/Guardians or Visitors should refrain from including other
students in pictures that are taken at any school sponsored events(on or off campus).
Furthermore, Parents/Guardians or Visitors are prohibited from posting pictures of any
other student on any non-MP media platform.

Intellectual Freedom - Any statement of personal belief is implicitly understood to
be representative of the author’s individual point of view and not that of the school.

Inappropriate Materials or Language - No profane, abusive or impolite
language should not be used to communicate, nor should materials be accessed which
are not aligned with the rules of school behavior.

Equal Access - All users will be granted free and equal access to the Internet.
Exploration of the Internet is encouraged relative to the purposes of research and
education.

What are the guidelines?
1. Computer accounts are to be used only by the authorized owner of the account for the

authorized purpose.

2. The illegal installation or use of copyrighted software for the use on computers owned
or operated by the Board is prohibited. Appropriate license(s) must be possessed by
schools or the system before used.

3. Any use of computers inconsistent with the educational mission of the school or school
system is prohibited.

4. Users shall not intentionally seek information on, obtain copies of, or modify files, other
data, or passwords belonging to other users, or misrepresent other users on the
computer or MPS network.

5. All communications and information stored on computers owned or operated by the
Board shall be considered property of the Board.

6. Computers shall not be misused or abused in any way.

7. Antisocial behaviors (harassment, discriminatory remarks, etc.) are prohibited on the
computer. The computer will not be used to access internet sites or to run programs that
are offensive, illegal or otherwise not suitable or proper for use in public schools.

8. Use of computers to access files dangerous to the integrity of individual
computers (i. e. viruses) is prohibited.

9. Technology protection measures (specific software that blocks or filters Internet
access and monitors on-line activities) must be functioning on all MPS
computer equipment.

10. The Board reserves the right to review and to remove users’ files without
warning.

11. Inappropriate behavior will not be permitted. The following are examples of
behaviors that are prohibited. This list should not be considered exhaustive.

7/22/2021 27 8



Your child’s school will have access to the Internet. To gain right of use, each student must
have parental permission.

What is possible?
Through the Internet, students can explore thousands of libraries, databases, museums, and
other resources. They can exchange personal communication with other users around the
world. While the use of the Internet is primarily instructional in nature to reach an educational
goal, some students may find ways to access other materials. Unfortunately, some of these
resources contain items that are illegal, defamatory, inaccurate, or potentially offensive. Most
educators believe the benefits to students from access to the Internet exceed the
disadvantages. Parents and guardians of minors are responsible for setting and conveying
the standards their children should follow when using these resources. Therefore, we respect
each family’s right to decide whether or not to apply for access.

How should the Internet be used?
The Internet should be used for research and education through the provision of unique
resources and opportunities for collaboration among students, teachers, and
administrators. Use of the Internet must be in support of this and consistent with
educational objectives of the school.

What is expected of students?
Students are responsible for appropriate behavior while using the Internet. Additionally,
students are responsible for their actions while using the equipment and the resources. Use
is a privilege and may be revoked if abused. Vandalism of equipment or programs will result
in punishment as defined in the school conduct policy.

What are the privileges and rights of users?
All users have certain privileges and rights. Infringement of or disrespect to the rights of
others may result in the loss of Internet privileges. These rights include:

Privacy - All users have the right to privacy. However, if a user is believed to be in
violation of the guidelines, a system administrator may review  the communications to
maintain system integrity and  to  ensure  that  students  are using the system responsibly.



TBA
(Elective Department Chairperson) Electives

A. Ballard -Technology
TBA-Technology

TBA - Choral
TBA -Technology

C. Lawhorne
(Department Chairperson)

Special Services
TBA
A. Blair

M. Hardy
K. Davis
M. Hill
H. Norton
TBA

English Language Learning Instructor

TBA

Administrative Support Staff
S. Whiting
TBA

G. Thomas

Paraprofessionals
T. Broner
P. Harris

G. Thomas
B. Lawrence
C. Fountain

K. Davenport

Environmental ServicesC. McKee
W. Wilson

L. Holmes

E. Bodiford

9
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CONSEQUENCES (TO SCHOOL AND CLASS)

1st Tardy -   Teacher documents tardy and gives student a verbal warning.
2nd Tardy - Teacher documents tardy, calls and sends written notification to

parent---student must sign for receipt of notice.
3rd Tardy - Teacher documents tardy and refers student to detention (failure to attend

detention will result in an office referral).
4th Tardy -   Teacher documents tardy and writes an office referral. Out-of- school

suspension per administrator pending parental conference.
5th Tardy - Teacher documents and writes an office referral.

Textbooks
Students have access to textbooks online  to help facilitate the learning process. Access
information will be provided by the teacher. Upon parental request, a student may be  issued a
state textbook. It is necessary that all textbooks have covers on them at all times. It is also the
responsibility of each student to take care of his/ her textbooks. In the event that a book is lost
or damaged a fee will be assessed.

Trespassers
Unauthorized persons on school property are trespassers and will be subject to legal
prosecution. This also applies to students that have been suspended and returned to school
without serving suspension or being cleared to return. Any student who is deemed trespassing
will earn a three day out of school suspension

Visitors
Parents: Please use this link (link) to access MPS’ School Visitor Policy.

Parents/guardians and community members are encouraged to visit the school.
To ensure the safety of students, staff and visitors, ALL PERSONS (PARENTS,
COMMUNITY MEMBERS, VOLUNTEERS, BOARD EMPLOYEES, ETC.)
VISITING THE SCHOOL ARE REQUIRED TO ENTER THROUGH THE
DESIGNATED MAIN ENTRANCE TO SIGN IN AT THE SCHOOL OFFICE AND
PRESENT PROPER IDENTIFICATION, INCLUDING AT LEAST ONE PHOTO ID.

Withdrawal from School
In order for your child’s records to be released to their new school and the transfer process
to be completed, you must notify the school at least one day prior to the withdrawal. You will
need to complete all required forms and return all school  and library books. The student’s
records will be forwarded to the new school upon that school’s request.

August 9 Teachers/9 Month Emp. Report
August 9-13 Teacher Professional Development
August 16 First Day for Student
September 6 Labor Day
October 15 First Grading Period Ends
October 29 Asynchronous Learning Day  (Virtual classes for students.

Teachers will report to the buildings.)
October 15 Parent Visitation Day
October 30 Day of Service (No School)
November 11 Veterans’ Day Holiday
November 12                                 Asynchronous Learning Day  (Virtual classes for students.

Teachers will report to the buildings.
November 18…………………….   Progress Report
November 22-26 Thanksgiving Holidays
December 17 Second Grading Period Ends
Dec. 20 -31 Winter Holidays
January 3 Professional Development (no students)
January 4                                      First Day for Student
January 17 Martin L. King Day
January 21 Report Cards
February 4…………………………Progress Report
February 21                                  Asynchronous Learning Day  (Virtual classes for students.

Teachers will report to the buildings.
March 18                                      Third Grading Period Ends
March 21-25                                 Spring Holidays
April 1………………………………Report Card
April 15                                         Asynchronous Learning Day  (Virtual classes for students.

Teachers will report to the buildings.)
April 29……………………………  Progress Report
May 25                                          Last Day for Students
May 26 Fourth Grading Period Ends
May 27 Teachers ’ Work Day

Pictures
In order to protect the safety of all students,
Parents/Guardians or Visitors should refrain from
including other students in pictures that are taken
at any school sponsored events) on or
off-campus). Furthermore, Parents/Guardians or
Visitors are prohibited from posting pictures of
any other students on any non-MPS media
platform.



Parent Engagement Activities

August 27th 2021

September 24th 2021

October 29th 2021

November 26th 2021

December 17th 2021

January 28, 2022

February 25th 2022

March 31st 2022

April 28th 2022

**Meetings will be conducted from 5:30-6:30p.m.
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Students receive report cards four times a year and are assigned a numerical grade as well as
a conduct grade. Please visit the school website for progress report dates.

FIRST SEMESTER: AUGUST 16, 2021 – DECEMBER 18, 2021

End of 1st Nine Weeks - October 15, 2021

REPORT CARDS: October 15, 2020

End of 2nd Nine Weeks – December 17, 2021

REPORT CARDS: January 21, 2022

SECOND SEMESTER: JANUARY 4, 2022– MAY 25, 2022

End of 3rd Nine Weeks – March 19, 2022

REPORT CARDS: April 1, 2022

End of 4th Nine Weeks – May 26, 2022

REPORT CARDS MAILED HOME: June  1, 2022

A 90 -100 Excellent achievement at the assigned performance level.
B 80 - 89 Above average achievement at the assigned performance level.
C 70 - 79 Average achievement at the assigned performance level.
D 60 - 69 Below average achievement at the assigned performance level.
F 59 - 0 Below average achievement at the assigned performance level.

GRADE VALUES

Skipping Class

A student is considered to be skipping for any unauthorized absence from a class or or
arriving to class more than 5 minutes after the tardy bell has rung. The school
administration will take the following action:

1st Offense Suspended Pending Parent Conference

2ndOffense 2 days of Retract

3rd Offense 1 day of suspension

4th Offense 2 days of suspension

Student Council
The purpose of the Student Council is to develop leadership and strengthen patterns of
good school conduct. Representatives are selected from each homeroom to attend
meetings. An alternate representative will be elected to attend the meetings in the
absence of the representative. Student Council members must maintain at least a “ C”
average in all classes each period.

Tardy Procedures

1. Any student not in his/her assigned homeroom   by 7:15 a.m. is considered tardy.
If a student arrives at school after 7:15 a.m., but before 7:20 a.m., he /she will report
to the homeroom teacher. Students who arrive after 7:20 a.m. will report to the office
accompanied by a parent. The student will be given a pass to class. In order
for a tardy to be excused, the student must immediately present a written excuse.

2. Students who arrive on a late bus will report to the office to acquire an excused
tardy slip. A tardy to school/class that will be excused is as follows:

▪ The doctor’s office verifies in writing that a student had a doctor’s
appointment.

▪ A legal representative verifies that there was a legal appointment
that took place at the time when school began that day.

▪ A school bus arrives late.

▪ A true emergency existed and was excused by the principal.

▪ The student was detained by an administrator and has a pass from
the administrator.

TARDINESS TO
CLASS

Students must be in class and seated within four minutes after each class change.
Students are considered tardy when the teacher has informed the class that it is time to
begin class. Students will be admitted into class without a pass although still considered
and still recorded tardy within the first five minutes after class has started. Five minutes
after class has started, the students may be considered to be skipping class and also may
be given an office referral.

714/2019 11 2



Retract Program

The Retract Program is designed as another alternative to suspension from school
and a behavior modification program. In this program students are segregated from
the general student population and work on class assignments assigned by their
regular teachers . Students may be assigned to Retract by the
administrators for a period during the day, or for several days
depending on the infraction. If a student misbehaves and fails to
follow the retract rules, he/she may be assigned to the Alternative
Discipline Center (ADC) or Out of School Suspension. Students must
complete the entire assigned time and all assignments given by the
teacher or retract instructor prior to leaving Retract or ADC. Students
who fail to report to retract or ADC after being assigned will be
deemed trespassing.
Students are counted present each day they attend and receive credit for
completed assignments. Check-in and check-out days do not
count as a completed, successful day of Retract; therefore,
the day must be made up by the student.

Safekeeping of Valuables
Students are discouraged from bringing valuables and large amounts of money to
school. Students are responsible for the safekeeping of valuables and should not
leave books, clothing, wallets, purses, or other valuables unattended. Any item
deemed inappropriate on school property may be confiscated by a teacher or
administrator. This includes items of clothing that do not meet dress code standards.
School officials accept no responsibility for the safekeeping of confiscated items.

Items confiscated from students will be brought to the main office where the items
will be logged in under the student’s name. The items will be stored in a locked area of
the main office. The items will only be returned to the student’s parent or legal
guardian, and it is the student’s responsibility to inform their guardian that an item has
been confiscated. All confiscated items will be held for 24 hours. If an item is
confiscated on Friday, it c cannot be picked up until Monday. All items must be picked
up after 2:30 p.m. Parents should call the office to arrange a time to
retrieve the item. The parent will be asked to identify the item and sign for it before
it can be released. Any student who persistently brings impermissible items to school
will be disciplined in    accordance with MPS’ Code of Student Behavior. Any item not
claimed by the end
of the school year will be donated to charity.

Saturday School
Students may be assigned Saturday School. It will serve as a last resort
before suspension in most cases. It will contain both an academic and
behavioral component. Any student that misses Saturday School without
prior approval by the administrator will be suspended.

Security
To ensure the safekeeping of our students, a security staff works hand-in-hand with
the administration and teachers. The team is composed of one full-time police officer
(shared with the elementary and intermediate schools) and full-time security officers
employed by the school system. Ongoing measures are taken by these individuals to
ensure a safe and secure environment.

Walter T. McKee Middle
School Daily Bell Schedule

2021-2022
Monday - Friday

Breakfast 7:00-7:20

Homeroom 7:15-7:25

1st Period Enrichment 7:30-8:25

2nd period 8:25-9:20

3rd period 9:20-10:15

4th period 10:15-11:10

5th period 11:10-12:40

6th period 12:40-1:35

7th period 1:35-2:30



A school has a responsibility to parents and students, which goes beyond the educational
program. A school must provide students with a suitable environment while on the school
premises and at other school-related activities away from the school grounds. An environment
conducive to learning must be maintained in order
to ensure equal educational opportunity for all students. Since an environment is partially
determined by the conduct of the students, student self-discipline relative to rules and
regulations is a desired goal. Rules and regulations are designed to promote a desired
environment for learning. It shall, therefore, be the procedure for
MMS that every student abides by all rules and regulations of the general school rules to
maintain order on campus and protect property. Basically, the responsibility of classroom
discipline rests with the teacher. The teacher will keep an open line of
communication with parents.

Any student who disturbs, refuses to follow published rules and regulations, uses or
encourages others to use violence which interferes with school purposes, or interrupts the
effective operation of the school or school-sponsored activities will be subject to disciplinary and
possible legal action.

Walter T. McKee Middle School has zero tolerance for drugs, weapons, fighting, defiance and
disrespect to adults and other students. Students involved in any of the above  will   not  be
allowed  to  participate in any extracurricular activity for the remainder  of  the  year  and will
not  be  allowed   to  represent  the   school  in   any capacity (i.e. Favorites, Homecoming,
Who’s Who, etc.)

2. Students do not apply for membership; the entire faculty selects them.

3. To be eligible for election to membership, a student must have been in
attendance at the school for a period of one semester.

4. Students in grades 6, 7 or 8 are eligible.

5. Members are inducted at the end of the 3 rd reporting period. Students with a grade
average below “85” are excluded from membership.

6. A student whose grades fall below membership standards is promptly
warned. If at the end of the next reporting period, the student does not bring
his/her grade average up to standard, he /she will no longer
be eligible for membership. In this instance, parents will be notified.

7. A member of the NJHS who transfers to this school will be automatically
accepted for membership upon presentation of the proper
credentials to certify membership. In order to maintain membership, a
transfer student must then maintain the membership requirements for this
chapter.

Out of School Suspension (OSS)

Suspension is the last resort before the most severe disciplinary measures are
administered; therefore, students receiving this level of punishment require increased
parental intervention. Suspension dictates that students shall not be allowed to
attend any school or school sponsored activities for the prescribed number of days and
that they are remanded to their parent/guardian during school hours. Upon returning
to school after a suspension, the student must be accompanied by a
parent/guardian for a conference with an administrator.

If the student returns to school without a parent/ guardian, he /she will be placed in Retract
for the remainder of that school day. The student will be suspended and
return only when the parent/ guardian c a n accompany them for a conference with an
administrator. If a student is suspended from school but willfully attends, they are
considered trespassing. (see pg. 25 of Student/Parent Handbook).

Parent-Teacher-Student Association (PTSA)
The PTSA (Walter T. McKee Pacesetters) is one of the main links in our school
organization at Walter T. McKee Middle School. It is part of our entire school program
and helps us to bring the school, home, and the community closer together. Parents are
urged to take an active part in the PTSA.

Physical Education
All students are required by state law to take physical education. Students may be excused
from the gym if they have a written excuse from a doctor.

Principal’s List

A "Principal's List" is made at the end of each grading period. Principal’s list status will be
awarded to all students who make an ‘‘A”  in all subjects taken. Eligibility will be determined
by the Guidance Department via data processing following the close of
the grading period.



a pass stating where and what time a student left their presence. Students will be considered
skipping if they are found in any area not designated on the pass or if they have no pass, and
they will, in turn, be subject to disciplinary action.

Honor Roll

Honor Roll status will be awarded to all students who earn all “A’s” and “B’s” in all
subjects taken. The Guidance Department, via data processing following the close of the
grading period, will determine who has achieved Honor Roll status.

Illness
If a student becomes ill, he /she should request a pass from the teacher. The student will then
see the school nurse. If necessary, the school nurse will contact the parent(s).

Lockers/Inspection of School Property
Students will be assigned lockers and are required to keep them locked at all times.

Lockers remain the property of the school and are subject to search by the administration at
any time without prior notice. Students should not give their combinations to others or
exchange locker s for any reason. Lockers are not to be damaged or defaced with stickers or
decals on or in the lockers. Students who damage or deface a locker must pay the
replacement price for the locker.

Lost and Found
A student who finds an item should turn it into Lost and Found in the office. A student who has
lost an item should obtain a pass from his teacher, go to the office, and check in the Lost and
Found to see if it has been returned.

Medical Assistance
District policy states that no medication of any kind may be administered to any student by
school personnel without written authorization and instructions from the student’s physician and
parent(s). A “Medication Prescription” form must be filled out prior to
medication being given at school. Students are responsible for coming to the office to
receive their medication. Parents are responsible for making sure the school
has an adequate supply of medication.

All field trips consisting of students requiring medical care must be arranged in
advance. Examples of when a nurse is required to attend an outing include---but are not
limited to---a student with diabetes that requires injections, a student with a medical condition
where seizures might occur, etc.

National Junior Honor Society
Students are selected for Honor Society membership based on academic excellence. Its
purpose is to create an enthusiasm for scholarship, develop character, promote leadership,
encourage citizenship, and stimulate a  desire  to serve.
1. Membership is based on character, leadership, citizenship, service, and

scholarship. The first 4 qualities are considered only if a student has the
required scholastic average (honor roll status).

General Information:
The Alternative Discipline Center (ADC) provides an opportunity for middle students to
remain in school without being suspended and remain current with their school
work in a quiet, supportive setting. While attending ADC, students will be working with ADC
Case Managers that are in constant communication with Walter T. McKee
Middle School teachers. Once a student is selected to attend ADC, his or her
assigned Case Manager will request work from each of that student’s teachers. While the
intent is to support students prior to suspensions, the ADC staff maintains the same
academic and behavioral expectations as Walter T. McKee Middle School. Any student(s)
unable to agree to uphold these expectations may forfeit their opportunity to attend ADC and
may receive 1-3 days of out of school suspension. Once the student returns from the
suspension he /she may receive additional days in ADC.

ADC Supports and Behavioral Strategies
Besides the daily academic support, students may also take advantage of the
opportunity to reflect on the reason behind their behavioral issues, and build skills which will
enable them to make better choices in the future. Weekly MMS counselors and behavioral
specialist will meet with students attending the ADC and identify
behavioral strategies to ensure effective outcomes that will allow the student(s) to
become successful at school and beyond.

Discipline Offense for ADC
Students who choose to use profanity within Walter T. McKee Middle School may
receive 5 days in ADC.
Students with five or more referrals for defiance will receive 15 days within the ADC
program.
Students who elect to fight within Walter T. McKee will receive 21 days within ADC.
Students may receive additional days at the ADC if the behavior worsens while at the
ADC.
If a Student obtains 3 referrals while at the ADC he /she will receive additional days
and their parents must attend a mandatory parental conference /parental
educational support program.

Community Service
Students who attend ADC must complete 30 minutes of community service each day
while in attendance. Community service will only include cleaning school grounds.

Daily Schedule:
The classroom hours for the ADC program are 7:30 a.m. – 2:30 p.m., Monday through
Friday. Attendance is recorded as if the students are attending McKee Middle
School.

Food:
Breakfast and lunch are available to ADC students on a daily basis. Students can
utilize accounts and pin numbers to purchase food.



All MPS SCHOOL STUDENTS ARE REQUIRED TO WEAR UNIFORMS.

Parents: The following is the dress code for (name your school). This
dress code is more school specific however, it does not violate MPS’ dress
code policy. You may use this link (link) to access MPS’ Student Dress
Code.

The uniform guidelines of the school coincide with MPS dress code, but in a more detailed and
school specific form.  State educational authorities and recent court decisions have
determined that style of dress and hair should not disrupt classes, interfere with learning,
prevent instruction, and should comply with state health and safety
standards. MPS believes that requiring neat, clean, and appropriate clothing
encourages an atmosphere conducive to learning, work, and discipline.
Shirts

Plain collared shirt (polo style)
● Long sleeves or short sleeves with NO brand logos (Walter T. McKee Middle

monogram optional)
6th graders ——Gold shirts
7th graders ——Royal Blue shirts 8th
graders ——Red shirts

● Shirts must be tucked into pants or skirts, with NO visible cleavage.
● Students must wear appropriate color grade-level shirts as indicated above.

Pants/Slacks
Khaki slacks or shorts (no denim)
● Cargo /shorts pants are NOT PERMITTED
● Khaki skirts, dresses and jumpers must be no higher than knee length from the

crease in the back of the knee. Shorts must meet knee length regulation.
Undershirts

● If worn, only plain white crew neck t-shirts may be worn under a shirt.
● No undergarments should be visible through the shirt.

Belts
● Students must have on a solid color belt ( only one belt can be worn at a time).
● Belts must be worn and fit properly (no part of the belt is to hang below waist).
● Standard buckles only (no oversized buckles)
● No sparkling or diamond belts or buckles
● No studded belts

Shoes and Socks
● Shoes must cover feet.
● Athletic shoes must be worn daily due to physical educational requirements.
● NO open toe shoes are permitted.
● Socks are optional. If worn, socks must be black, white or brown.
● NO bedroom slippers, stilettos, flip flop s, sandals or slides will be allowed

(Crocs, potato shoes, Birkenstocks and similar slides are not allowed
Jewelry
The ONLY jewelry allowed will be:

● Studs and / or dime size hoop earrings
● 1 watch
● For safety reasons, visual piercing jewelry will be limited to EARS ONLY.
● Additional jewelry including, long necklaces, accessories with spikes/chains,

heavy medallions, removable dental grills, heavy or multiple bracelets and large
finger rings WILL NOT BE ALLOWED.

Check-Out Procedures
To insure student safety, NO ONE will be allowed to checkout a student EXCEPT persons
listed on the registration card. Individuals checking out students will be required to show a
picture ID. No check-outs after 2:00 p.m.

Conferences—Parent/Teacher
Parent/ teacher conferences must be scheduled in advance through the Main Office. The
time must be agreed upon by  both  the  teacher(s)  and  parent  and should take place
either before school, on a scheduled day during the teacher’s planning period, or after
school. If a parent desires another time he/she must arrange it with the teacher(s).

Counseling
Our counselors/Positive Action Coordinator extend a warm welcome and offer their services
to help make your stay at Walter T. McKee Middle School a happy and productive one. They
will assist you with problem solving, peer remediation, character education, and career
awareness. Parents are encouraged to check with the counselor any time they have
concerns and / or questions. Please ask your homeroom teacher to email your counselor or
the behavior interventionist if you want to see him / her. Parent conferences will include all
members of the student’s team.

Drinks/Food
All food and beverages are restricted to the cafeteria. Students are not allowed to eat or
drink beverages in classrooms or while walking down the hall. The teacher or school
employee will confiscate any food or drink outside the cafeteria.  These confiscated items
will not be returned.

Emergency Drills
Students are expected to comply with teachers and administrators during all

emergency drills. Fire and inclement weather drills are conducted periodically
during the school year. Escape plans are taught and reviewed by teachers and
students. A detailed emergency preparedness plan exists in each classroom and the
school is prepared for a variety of emergency situations. In case of an actual
emergency, students will not be released from school until parents have been
contacted.

Fighting

Any student who fights at school, adjacent to school, on the school bus, or at the bus stop for
any reason, will be suspended. The school will press charges against the
student if deemed necessary.

Financial Information
The school will only accept cash, money orders, or cashier checks for payment.
There will be no refunds for field trips or any other school function once payment is
made, unless the school is at fault.

Hall Passes
Students are not permitted to leave the classroom during the class periods unless they are
accompanied by  a  teacher. No students are allowed in the building before or after school
unless they are under the direct and personal supervision of an employee of the school.
Students found in the hall will be returned to the teacher for



Care of School Property
It is the duty of every student to be a protector and caretaker of the property belonging to the
school system. Students who injure,  deface, or destroy any property of the school system will
be required to pay for damages and are subject to the disciplinary actions stated in the MPS
handbook. Students must respect the property rights of others.

Cell Phone—
OFF mode and stored in their lockers at all

times.

Cell Phone/Electronic Devices

Rule B16 (A): Possession of Any Telecommunication Devices
Students are not permitted to use a  cell phone or any electronic device in school. This
includes, but is not limited to, a Blackberry, Smartphone, or other adapted PDAs.
Teachers have the authority to allow the use of cell phones and electronic devices for
instructional purposes during class, however that permission must be granted
before students are allowed to openly display cell phones or other electronic devices
in class/school . Unless otherwise stated, cell phones and other electronic
devices are to be turned off and stored in their lockers while students
are in the school building. If a cell phone rings or beeps in class/school, it is
considered being in use.
This includes any classes that may be held   outside of the building and on school
sponsored field trips. Students are allowed, however, to have cell phones on school property.
Students assigned to alternative sites are to adhere to the MPS Cell Phone Usage Policy.
Note: The cell phone/telecommunication device guidelines of the school
coincide
with MPS policy, but in a more detailed and school specific form.

Consequences
First Offense: The device will be confiscated and held in the school office for 24
hours. It will be returned to the parent at the end of the following school day after 2:45 P. M.

Second Offense: The device will be confiscated and held in the school office for 5 days.
It will be returned to the parent at the end of the 5 th day after 2:45 P. M.

Third Offense: The device will be confiscated and the student will receive a referral
resulting in a one-day out-of-school suspension. The device will be returned to the
parent upon readmission from the suspension which requires a conference with an
administrator.

Please note that no special provision will be made if a device is confiscated on a
Friday.

Check-In Procedures
Your assistance is strongly encouraged in helping students arrive to their classroom on time.
Any student not in his/ her assigned home room by 7:30 a.m. is considered tardy. If a pupil
arrives at school after 7:25  a.m.,  but  before 7:30  a.m., he /she  will report to the homeroom
teacher . Students who arrive after 7:20 a.m. will report to the main office
ACCOMPANIED BY A PARENT OR GUARDIAN. The student will be given a pass
to class. In order for a tardy to be excused, the student must immediately present a written
excuse.

Head Wear
● Hats, caps, headbands, sweatbands, bandanas, visors, skull caps, hair wraps, head

scarves and sunglasses are NOT permitted.
● Hair color or markings should not be distracting.

Book Bags/Backpacks/Purses/Drawstring/Fanny Packs
See through mesh book bags will be permitted / no purses over 6 inches in length or

width. Fanny Packs are NOT permitted. Students must place book bags and / or
backpacks in their lockers during homeroom.
P. E. Uniform

● Red, Black, Grey, Gold Athletic shorts (all grades)
● Plain-White, Black, Grey, Gold, Red t-shirts for males
● Plain-White t-shirts for females
● Any Athletic shoe

Outerwear
● All coats, jackets, and sweaters (outerwear) MUST have a zipper or buttons.
● Outerwear cannot be zipped, buttoned, tied, etc., while inside the school.

Pullover hoodies and/or outerwear that do not open in the front cannot be
worn inside the school.

● Double-layered coats/and heavy coats must be placed in lockers upon arriving to
school. Wind-breakers, sweaters, and light jackets with no lining can be worn in the
classroom.

Additional Information
● Students are to wear clothing that fits properly. Pants must be worn

at the waist
(no sagging).

● Clothing must be clean with no open holes. No shredded or cutoff
clothing will be allowed.

● MPS and MMS Student Dress Code Procedures apply to ALL students.
● The uniform guidelines of the school coincide with MPS dress

code, but in a more detailed and school specific form

This dress code is an integral part of McKee Middle’s Curriculum Improvement Plan
(CIP). Established by students, parents, teachers, and administrators who are
Members of the CIP team, this dress code seeks to promote school safety, improve
Classroom management and discipline, and build a supportive learning environment for all
McKee students.

NOTE: The MMS Student Dress Code reflects procedures set forth in the MPS Code of
Student Behavior.

CONSEQUENCES: Dress Code Violations
1st Violation
Parents will be called to correct the problem. If unable to reach parent, students will be
placed in retract (In School Suspension) for the remainder of the day.
2nd Violation
Office referral will be written.
Students will be sent to retract (ISS) for 1 day.
3rd Violation or Subsequent Violations
Office referral will be written. Consequences will be left up to the discretion of the
administration aligned with MPS Code of Behavior.
NOTE: The school administration shall be the final arbitrator of appropriate school
dress and will determine the final disciplinary action



Arrival & Departure
Students must not arrive on campus before 7:00 a.m. unless transported by a Montgomery
Public Schools bus. Students will remain in designated areas until 7:20
a.m. During inclement weather, students will report to the cafeteria.

Students must be picked up by 2:45 p.m. For the safety of all students, it is necessary that
they be picked up by the designated time. Failure to comply with school procedure will result
in  administrators  contacting  the  Montgomery  Police Department.

Parents are responsible for their children. Parents should make arrangements to get their
children to and from school. If a student   is not eligible to ride the bus, he or she should be
picked up at dismissal time, which is 2:30 P. M. If a parent
is delayed, he or she should call the school office and notify them as to what arrangements
have been made. When a student is not picked up by 2:45 P. M.,
officials will attempt to contact parents and others listed in the student's records. If no one comes
by 2:45 P. M. and staff is unable to contact a family member, police
and / or DHR are contacted. Again, students are not allowed to wait for a ride in a personal
vehicle after 2:45 P. M.

Students are allowed to use school telephones, but they  must  receive  permission
from office staff prior to using school telephone.

Accidents
It is the responsibility of the student or his/ her parents to see that all accidents (major or minor)
that occur on school grounds be reported to the school office as soon as possible. Students
must report all accidents that occur on school property to the person in charge at the time of
the accident.

Athletics and Athletic Events
Walter T. McKee Middle School has a well-rounded athletic program sponsored by Montgomery
Public Schools. The teams are composed of eligible 7 th and 8th grade students who meet
scholastic requirements and are interested in athletics.
Spectators at athletic events are expected to conduct themselves
according to the same behavior used in school as it relates to the school
and MPS handbook.

Attendance, Absences, and Make-Up Work
It is important that all students attend school regularly. When a student returns to
school after an absence, he /she must have within three class days, a written excuse from his/
her parent(s) or physician that explains the reason for the absence.
According to Montgomery County Grading, Promotion and Retention
Procedure “any
a student in grades 6-8 who has accumulated more than 20 excused
absences or more than 10 unexcused absences for the school year may be
retained. Any student that has accumulated more than 10 unexcused per
year may be denied credit for that course”.

The administration and staff at McKee Middle School will always work with parents and
students to complete make-up work for excused absences. Please be reminded that an
absence for vacations is an unexcused absence and students will not be allowed to make
up school work. Any student who misses work due to an absence is responsible for
contacting the teachers and working out a plan to  make up  work missed. Questions or
concerns about attendance may be directed to the principal.

As outlined in the MPS Grading, Promotion, and Retention Procedures,
beginning with the 2012-2013 school year and all subsequent years, students will no  longer
be enrolled in mixed grade level courses at middle/junior high schools.

Automobiles
No Walter T. McKee Middle School student is allowed to drive or park an automobile on
campus.

Book bags/Backpacks/Drawstring Bags
Only see through plastic/ mesh book bags will be permitted. Students must put book bags
and /or backpacks in their lockers during homeroom.
Duffle bags and or book bags used for the purpose of carrying uniforms, equipment, etc.,
will be placed in a secure area designated by the principal.

Cafeteria & Lunch Procedures
All students are expected to eat lunch at school. Many students find it more
convenient to bring a sandwich and to buy milk. Federal guidelines do not allow any
student to bring food from fast food restaurants to lunch. Federal guidelines also
prohibit students from bringing carbonated sodas to lunch. Meals are to be eaten in the
cafeteria. Food may not be taken from the cafeteria. After eating, students are
expected to place all trash in the receptacles and leave the tables clean for the
next class. Teachers will assign students cafeteria duty.

Purchasing Lunch
All students enrolled in Montgomery Public Schools in the upcoming school year will
receive breakfast and lunch at no cost. There are no forms for parents to fill out. Students
will continue to use their student numbers at checkout for each meal, but no funds will be
needed in the student’s account unless they want extra food items. Students will be
charged for any additional items, like extra milk or entrée.
Additional student meals will be charged the established price of $1.00 for breakfast and
$2.00 for lunch.

Campus Authority

Students must be aware that all administrators, teachers, secretaries, bus drivers,
custodians, cafeteria personnel, and other school system employees, have the
authority to supervise and correct students from the time they leave home in the
morning until they return home in the afternoon. Even if a student is not assigned to a
specific teacher, the student is obligated to follow the teacher’s instructions and
directives. These adults are charged with upholding all rules, regulations, and policies just
as students are charged with following them.


